
 

How to buy your tickets 
 

1. Select the tickets you want to buy, and the number of tickets you want to 

purchase. Click BUY NOW to go to your account or set up an account to buy the 

tickets 

 

 

2. You will be taken to to the page below. If you have an account with us for the 

Pentawards competition, you can use the same log in details. If not, you will need 

to create an account to purchase the tickets. 



 

 

3. Once logged in, you will be taken to your basket with the selected tickets ready 

for processing.  

Please note, you can also purchase tickets by logging in to your account (or creating 

one if needed) and going directly to TRANSACTIONS > NEW and selecting the ticket 

you want from the dropdown selection. 

 

4. Fill out all of the required information for the guest/attendee.   

For Pentawards Gala Ceremony Table Bookings, you can add or update Guest 

information at a later date after purchase (see point 11 further down). 

 

https://pentawards.com/live/en/private/login?next=https%3A%2F%2Fpentawards.com%2Flive%2Fen%2Fprivate%2Fproducts


 

 

 

 

 

 

5. Fill in your personal details  

 



 

 

 

6. At this point if you have VAT you want to remove, enter your VAT number at the 

bottom (this will show up depending on the country you have selected and 

whether or not VAT applies) 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

7. Choose your preferred option of invoice details from the 3 below and fill in the 

details. 

 

 

8. Click NEXT at bottom of the page 

 

9. You will then be able to see a summary of your purchase before payment. Once 

checked and payment method selected, click COMPLETE 

 

10. Once the  process is complete, you will be taken to a thank you page and will be 

sent a confirmation email with details of your purchase. 

 



 

 

 

11.  How to edit Gala Ceremony guest information 

 

1. To view or update details for your guests, log in to your account via the 

homepage and navigate to the EVENT tab on the left and select ‘Table 

Bookings’.  

 

 

 

2. Then click the ‘Edit’ button to make your updates 

 

 

 

https://pentawards.com/live/en/private/login?next=https%3A%2F%2Fpentawards.com%2Flive%2Fen%2Fprivate%2Fproducts


 

 

 

 

 

 

 

 

 

 

 

 

Please note, all individuals with Gala Ceremony Table tickets will be contacted with a 

deadline to confirm final guestlist prior to the event.  

NOTES 

See ticket terms and conditions here 

Please note fees exclude VAT where applicable for the UK and Europe.  

https://pentawards.com/live/en/page/terms-and-conditions

