
2. ALLOW TIME 
Time is essential to the 
success of any award 
submission, so ensure you 
have plenty of time to 
focus on preparing a 
quality entry that helps 
the judges understand 
why you should win. 

3. DRAFT YOUR 
WORK
It is best practice to draft 
the answers to the 
questions into a word 
document before 
submitting your entry. 
This way you'll never lose 
your hard work and 
always have a copy to 
refer back to.

6. PROOF YOUR WORK 
Make sure you proofread your work and gain input 
from colleagues before submitting your entry.

4. TELL YOUR STORY 
Every company has a story and we want to know yours! Tell us 
what challenges you overcame to get where you are, what path 
you took to build your success, and how you accomplished the 
achievements that make you deserving of the winner’s crown.

7. ADD SUPPORTING DOCUMENTS
Don’t forget to include some images or 
documents to help support your entry, giving 
the judges the full picture.

1. PREPARE IN 
ADVANCE 
Familiarise yourself with 
the entry questions 
before starting your 
submission and think of 
the best way to present 
your project. Remember 
to make a note of the 
deadline!

8. THINK LIKE A JUDGE
What makes your submission 
stand out? We highly recommend 
taking a step back before 
submitting your entry and reading 
it from a judge’s point of view. We 
want to know why you really 
deserve to win this award against 
worthy competition. 
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5. USE TESTIMONIALS
Solid testimonials from your customers or clients are one of 
the strongest ways to impress the judges and add value to 
your entry. We have a section for testimonials, that is free of a 
word-count, so make sure you utilise this space.


