COMPREHENSIVE GUIDE TO ENTERING THE EMMAs

The Technical Bit
Entering the EMMAs has never been easier, simply follow these step by step instructions to easily submit your entries. 
1. Visit the dedicated event website for the region you would like to submit an EMMAs entry(ies) into:
Americas
APAC
EMEA
1. Either click the ‘ENTER NOW’ page in the banner or click on the ’CATEGORIES’ tab on the menu
1. Read through the categories, selecting as many as you would like to enter by clicking the tick boxes on the right hand side. Then simply press the ‘ENTER NOW’ button at the bottom on the page.
1. This will then direct you to the login page (if you entered EMEA or APAC regions last year this is the same login) If not you can also register for the first time on this page. Once registered, you will receive an email, (Please check your junk or spam inboxes and allow up to 3 minutes for this to be received) Then just click on the link to validate your account. You will need to do this before you will be able to complete your entry(ies).
1. Once logged in you can enter by completing the online entry form and uploading any supporting material. Entries should be a maximum of 1600 words which is broken down into a maximum of 400 words per question. 
You will need to complete all the required fields before you can submit your entry.
1. To complete your entry, agree to the terms and conditions then click the 'COMPLETE' button at the bottom of the page. Alternatively, you can save your entry and login and complete at a later date. To submit you must move your saved entry to the ‘BASKET’ to then ‘COMPLETE’

Location, location, location
Ensure your award entry is relevant to the region you are entering – if your submission relates to work carried out globally, do make sure you highlight projects that have been carried out from or into that region.

It's all in the detail 
It might seem an obvious point, but before you begin writing make sure that you read the questions carefully. It might help to underline the key points and later, review your answers to ensure that you are addressing those specific issues. 
Back up your claims with evidence. Get straight to the point and tell the judges what you have done and then explain why there was a need for it and finally, how this has benefited your organization or clients.

Keep the key criteria in mind
Along with an overall review of the submission as a whole, each entry is judged using a fairly complex system of scoring against the following criteria, so always keep these points in mind:
Innovation
Strategy
Results
Impact of the work
Make your achievements stand out
[bookmark: _GoBack]Remember that the judges will be reading a tremendous amount of material and although they are extremely dedicated and will read everything carefully, if you can make it easier for them to see the pertinent information quickly and easily, it can only be to your benefit.
