
How to enter 
 

1. Click on award categories and select the award/s you would like to apply for. You may enter 
multiple categories at the same time: 

 
 

 
 

2. After selecting your category/ies, you can press “Enter Now” or “Process” which will add your 
nomination in your Basket until you are ready to fill in the application form.       

 

3. Register – create and account on the entry portal. 

 

4. Fill in the entry form/s with the relevant details. 

 

 



 

If you want to submit your entry straight away: 
 

If you are ready to submit your entry/ies, scroll down to the bottom of the Basket page, tick the 
Terms & Conditions box and then press the green “CONTINUE” box. This button is only available if 
you have completed ALL mandatory fields for ALL items in the basket. 

 

 

Please note that your entry isn’t submitted until you go through the 4-Steps Checkout flow: fill in 
your Personal Details, Invoice details and Payment. 

You will receive a confirmation message and an email for your submission. 

 

 

Want to come back and fill it in later? 

If you don’t want to submit your entry yet, while in the Basket you can press the ‘Save for later’ 
button. This will add what you’ve filled in so far to your 'Saved items’ folder. 

 

 

 



Ready to submit your entry? 

If your submission is in the 'Saved items' area: once you’ve filled in all the fields, click “Save” at the 
bottom of the form and click on the ‘Move to basket’ button. 

 

 

Scroll down the page and accept the Terms & Conditions at the bottom, and click “CONTINUE”: 

 

 

Fill in the remaining Steps of the checkout flow: your Personal Details, Invoice details and Payment. 

You will receive a confirmation message and an email for your submission. 


