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PLEASE RETURN THIS FORM BY THE DATE SHOWN BELOW TOGETHER WITH A PLAN INDICATING HEIGHT AND POSITION OF ITEMS ORDERED.   
Please return all orders via post to:

Events Department, Alexandra Palace Trading Ltd, Alexandra Palace Way, Wood Green, London, N22 7AY               
or via EMAIL:  serviceorders@alexandrapalace.com
Electrical questions: 01483 236 888

Customer service: 020 8365 4336 
 AUDIO VISUAL ORDER FORM
	Please note that any electrical sockets to power the below audio visual items need to be ordered via the Shell Scheme stand electrical form. 

	


	Event
	Freight in the city Expo 2018
	Stand number
	

	Company name
	

	Company address
	

	Telephone no.
	
	Alternative Telephone no.
	

	Email address
	

	Contact
	
	Date 
	

	VAT number (non UK based companies only)*
	
	*Please note unless this number is provided for VAT exemption purposes you will be charged 20% VAT on all orders 


	Description

If you have any queries – please call us on the above Customer Service number. We can contact our suppliers to advise you. 

	Cost of Hire

1 DAY SHOW

 (ex VAT)
	Number
	TOTAL 

	22” HD LCD Screen c/w Table Stand or Wall Bracket
	£25.00
	
	

	37” 1080p LED Screen c/w Floor Stand or Wall Bracket
	£80.00
	
	

	42” 1080p LED Screen c/w Stand or Wall Bracket
	£100.00
	
	

	50” 1080p Plasma Screen c/w Stand or Wall Bracket
	£120.00
	
	

	65” 1080p Plasma Screen c/w Stand
	£280.00
	
	

	22” 1080p LED Touch Screen
	£50.00
	
	

	42” 1080p LED Touch Screen c/w Stand
	£150.00
	
	

	50” 1080p LED Touch Screen c/w Stand
	£450.00
	
	

	LED wall  - comes with floor stand or hanging bracket 
	POA
	
	

	Laptop Computer
	£60.00
	
	

	Macbook Pro Laptop
	£100.00
	
	

	Mac Mini c/w Keyboard and Mouse
	£125.00
	
	

	Digital Signage Player
	£100.00
	
	

	Seamless Computer / Video Switcher
	£75.00
	
	

	USB PowerPoint Presenter
	£10.00
	
	

	DVD Player
	£12.00
	
	

	Blueray Player
	£25.00
	
	

	DV Camera and Tripod
	£100.00
	
	

	
	

	Description

If you have any queries – please call us on the above Customer Service number. We can contact our suppliers to advise you. 

	Cost of Hire

1 DAY SHOW

 (ex VAT)
	
	

	XGA LCD 4500 Ansi Data Projector

with Ceiling Bracket or Floor Stand
	£100.00
	
	

	6’ Tripod Projection Screen
	£8.00
	
	

	8’ x 6’ Projection Screen kit 


	£30.00
	
	

	10’ x 7’ 6” Projection Screen kit 


	£40.00
	
	

	Laser Pointer 


	£10.00
	
	

	Flipchart Easel 


	£6.00
	
	

	Flipchart Pad 


	£4.00
	
	

	Flipchart Pens (pack of 4) 


	£5.00
	
	

	Two Speaker PA System 


	£50.00
	
	

	Four Speaker PA System 


	£90.00
	
	

	Headworn Radio Microphone - UHF 


	£25.00
	
	

	Hand Held Radio Microphone - UHF 


	£25.00
	
	

	Lectern Microphone c/w Clamp 


	£15.00
	
	

	Desktop Microphone c/w Stand 


	£15.00
	
	

	PC / I-Pod Audio Lead 


	£10.00
	
	

	CD Player 


	£15.00
	
	

	Trilite Presentation Lectern 


	£35.00
	
	

	2m x 1m Stage Deck (200mm / 300mm / 400mm high) 


	£25.00
	
	

	Stage Step 


	£10.00
	
	

	Four Lantern Lighting Kit 


	£100.00
	
	

	Audio Visual Technician 


	£180.00
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


**All Non UK based companies - Please provide VAT number at the top of this form -   if not provided at this point you will be charged 20% VAT on all orders. 
Please fill in the plan over the page.
Alexandra Palace Services Location Diagram

To ensure that your stand is ready on arrival, please mark out your stand space on the diagram below and indicate position of all audio visual items and add notes of any other requirements you may have:

	Exhibition Name
	

	Company Name
	

	Stand Number
	


Scale drawing required (suggested scale of 1 square = 1m2)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


FRONT OF STAND

Return by: 29/10/2018


ANY ORDERS RECEIVED LATER THAN THIS DATE MAY NOT BE ABLE TO BE FULFILLED & WILL BE SUBJECT TO A 20% SURCHARGE.
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